Ly audit

Local Councils in England

Annuai return for the year ended
31 March 2013

LI

Local councils in England with an annual turnover of £6.5 million or less must complete an
annual return in accordance with proper practices summariging their activities at the end of
each financial year. In this annual retum the term ‘local council' includes a Parish Meeting, a
Parish Council and a Town Council.
The annual return on pageas 2 to 5 is made up of four sections:

Sections 1 and 2 are completad by the person norminated By the lcal coundil,
= Section 3 & completed by the external auditor appointed by the Audit Commission.
- Section 4 5 completed Dy the local council’s internal audit provider,
Each council must approve this annual retum no later than 30 June 2013.

Completing y annual return

Guidance notes, includng a completion checklist, are provided on page 6 and &t relevant points in
the annual return.

Complete all sactions highlighted in green. Do not keave any green box blank. Incomplete or incormact
returns require additional external audit work and may incur additional costs

Send the annual return, together with your bank reconciliation as at 31 March 2013, an axplanation
of ary significant viaar on vear vanances in the accounting stataments and any additional inforrmation
requested, 10 your external auditor by the due date.

Your external auditor will identity and ask for amy additional documeants neaded for audit. Therafore,
urdess requested, do not send any onginal financial records 1o the external auditor.

Aucitad and cartified annual ratuns will B raturnad ta the local cowic far publication or public
cisplay of sactions 1, 2 and 3. You must publish or display the audited annual raturn by 30
Septamber 201 3.

It should not be necessary for you to contact the external auditor or the Audit Commission directly for
guidanca,

More guidance on completing this annual retum is available in the Practitioners’ Guide for local councils
that can be downioaded from www.nalc.gov.uk or from www.slcc.co.uk
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Section 1 - Accounting statements 2012/13 for
OLh MARSTON PRRISH COONCIL

Readers should note that throughout this annual return references 1o a 'local councl’ or ‘councll’ alse

relate 10 a parish meeting.
Year ending Motas and guidanca
31 March A March  Please round all figunes to nearest E1. Do not leave any boxes
2012 2013 lank and report 0 or Nil bakances. All figures must agree to
L £ undarlying financial records.
1 Balances Total balances and resarves af the beginning of the vear as
brought torsard *qﬂ|3G lqﬁﬁgﬁ_ racordad in the financial records. Vaksa mus: agres 1o Baox 7 of
FrErtiE e,
2 [+ Arril Total amount of pracept recenved o mecakabila in the year.

precept 1000 G000

3 () Tolal ather Tekal incorma or recegts &3 eeorded i the cashbook less the
receipts 22800 Y&R]  pracant mosied ino 31 inciude any grants roohved hers,

4 {-] Staff costs Total aspenditure or payments mada to and on benaf of al

errpioyvess, nclude salariss and , PEYE and M [ismigdo
E'E"a-a EE'EE BN Smpioyers), peEnsion -::Enmtmll:lllr;!i:am Ernl:lﬂ'.ITﬂEﬂEt.Bm:'lTl;B

5 -} Loan Todal esperdiung o finymimnts of capkal and rberest ridade during
ntarast/cagital G O the year an the council's bormowings (f any).
repayITENtE

& [« Al othwer Total expeanditune o payThents as econded in e cashbook less

pEyTTEnts Eﬁlal:l 338‘15 staff costs (ine 4) and Ioan intarast/capital rapayments fina 5
7 [=) Balanoes FIE‘IEE l‘:’l'-l—II.S Tatal balencas and resanses at tha end of the yeer

camried forsard Nust aqqual [7+24+3) = [E:526)

8 Total cash and The: sum of all curnent and depasit bank accounts, cash holdngs
shor 1 shart i i 341 March -1 it
mearenes  TOCIES I RS | E2ET TR Csmens e 6 85T hen ~tosare W

8 Total fred s=sats The original Asset and Imvestment Register value of al fxad
plus otiher long MI&ﬁﬁﬂMywmamlswmmumm.ﬁMﬁ
term nvesiments ¥ o4O S¥D3IDYO war
ared assets

10 Total borowings: The outstanding capital balance as at 31 March of all loans from

G D third parties fncluding PWLE,

11 {1 Applicaos) LSS e I SR VI (i anpiicabie) The coundl acts as sole trustes for and &

Trust funds rasponsibia for managing trust funds or assets. (Readers should
fnciucing ricte thial 1he Tigumes in 1he accmmling statements aboes oo ot
charilabie) ‘fE‘-‘; "'F;: include any trust transactions. ]

dEciosure nota

| certify that for the year ended 31 March 2013 | canfirm that these accounting statemeants were
the accounting statements in this annual retum approvad by the council on this data:

presant fairty the financial position of the council :

and its income and expenditure, or properly 4. & Co 1S
present receipts and payments, as the case may aru;l recarded as mmi ;

be. g 1%

Signed by Responsible Financial Officar Signed by Chair of the meeting ap ng these
M accounting m-anerﬂa
Date

Date  OW/06/2013
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Section 2 - Annual governance statement 2012/13

We acknowledge as the members of:

Ol MARSTON PRRISH COULUMNCIL

our responsibility for ensuring that there is a sound system of internal control, including tha
preparation of the accounting statements. YWe confirm, to the best of our knowledge and belief, with
respect to the accounting statemants for the year endad 31 March 2013, that:

Agread -  “Yes'

Yas  Now  Teans that the council-
1 W approved the accounting statements prepamed in preparad its accounting statamenta in the
detordance with [hi regquirsrments of IMa ACDouMS and \E = Wy prescribed Dy L
Audit Reguatons and proper praciices.

2 W mairdained an acdequate system of memal contol, Meds pFOpSr AFENgemens and acceptad
inciuding maasunes designed to pravent and detect fraud = mesponsbiity for sateguanding the public
and caruplion and reviesed fs effectivenass, Moy and resoucas in its change,

3 We tcok all mescneble staps 1o assuna cursetves that thara has onby done things that it bas the legal
am no rratiers of actual or palential por-compiance with poreer e o and has conformed o cocdes

Iwa, regulations and codes of practice that could heve a of practice and stenderds in tha way it Fas
=gnificant fnancial affect on the abity of the coundl t& '*:Sr == | chrul 5.
conduct ils business or on it firances.

4 We prowided proper opportunity during the year for the during tha yaar has givan all persans
axprcise of sheclons’ nghts in accondance wilh The . | Imierested the cpportunity 10 inspect and
requiremants of the Accounts and Audit Regulatiors, \fé"‘ ask questions about the coundl’s accounts,

B W camed oul an assessment ol he dsks facing the consldered the firancial and cthar risks &
council and took appropriate stegs to manags thosa nsks, facas and has deak with tham propsrly,
inciucing the imroduction of intennal controls and’or \f& —
autarnal insuranca covar whara required.

B ‘W rraintained frroughout the yesr an sdequabe and arengad for & compebent peraan,
affaciia systam of internal sucht of the coundl accounting indapandent of tha financial controls and
records and condrol systems, uree, b ghee an g vlgw on

Syst o proced mmfﬁ objesc -k .,-_-.‘
I The counc,

7 'Wa look appropriate action on all makiers raised in neports rasponded b mattars brought 1o s
frovm indernal and external audi. "'l'&' == afterion by intanral and axtarnal ausi.

B W considersd whether any Eigation, TEbiltes o deciosad avanvthing it showld have about
COMFTILMSnTS, events of ransactions, ocouring alhar its businass activity dufing e yaar
during or after the year-and, have a financial impasct on tha == | includng evanls takirg place aftar tha yeaar-
ouncl and, whane appropriale hase includad them in s e il nekEnant.

BCCouUnting sietements.
9 Trust funds nduding charitabla) - in owr capacty as the m has met all of ta responskiites whan it &

eolg Managing rEhes we dischargsd Sur respnnsisilly in A el managing Ireshes of a local rust o
redakion fo tha accourtabilty for the fundisifassats, including brusts,
financial reporing and, ¥ required, independant axamination
of audit.
This annual governance statement is approved Signed by:
by the council and recordad as minute referance Chalr 7
Bruaten ot (| P dated .ﬂ.ﬂig
dated | A, & 1R Signed by:

Clerk "rl&_,._‘_




Section 3 - External auditor certificate and opinion 2012/13
Certificate

Wea certity that we have completed the audit of the annual return for the year ended 31 March 2013 of
e AL Tow ﬁfﬂw Ciow M L

Respective responsibilities of the council and the auditor

The council is responsible for ensuring that its financial managemant is adeguate and effective and
that it has a sound system of intarmal confrol. The council prepares an annual return in accordance
with proper practices which:

* summarises the accounting records for the year ended 31 March 2013; and

« confirms and provides assurance on those matters that are important to our audit responsibilities,
Owr responsibility is to conduct an audit n accordance with guidance issued by the Audit Commission
and, on the basis of our review of the annual return and supporting information, to report whether any
matiers that come to our attention give cause for concemn that relevant legislation and regulatary
requiremeants have not been met,

External auditor report

| (Exespi-dathe-matters Teportied below)” on the basis of our review, in our l::_pini-m the information in
the annual return is in accordance with proper practices and no matters have come to our attention
giving cause for concern that relevant legislation and regulatory requirements have not been met.

(' detete-ss-appropriate—

[continue on a separate sheet if required)

——— L

Crthar matiers not affectng our opinion which wea draw o the attention of the council:

icontinue an a separate sheet if required)

External auditor signature | T Rk |
External auditor name | B0 11 P Southampton - | Date | -n.".rh.’.q? |

mmmmwmmmmmﬁmwﬂHMEMMhmu
you that they have carried out and completed all the work that is required of them by law. For further
information please refer to the Audit Commission's publication entitied Statement of Responsibilities of
Auditors and of Audited Smal Bodies, A

Paaea 4 of &
OO LLF is & limited lability partnership registered in Ergland and Wales {with regntersd r-nuﬂ:ﬂtf!-lm




Section 4 - Annual internal audit report 2012/13 to

The council's intarmal audit, acting independently and on the basis of an assessment of risk, carriad
out a selective assessment of compliance with relevant procedures and controls expected to be in
oparation during the financial year ended 31 March 2013,

Internal audit has been carried out in accordance with the council's needs and planned coverage. On
the basis of the findings in the areas examined, the intemal audit conclusions are summarised in this
table. Sat out below are the objectives of internal control and alongside are the internal audit
conclusions on whether, in all significant respects, the control objectives were being achieved
throughout the financial year to a standard adequate to meet the needs of the council.

Imtarnal control objective Agreed? Plesse choose
only one of the folkowing

¥eu Mo Wob covered®*
A Ancropeiete books of acoour have bean kept propery throoghout the yaar, 'ﬂ::ﬁ

B The counci's firancial reguiatiors hava besn met, paymeris wems supporied by invsicas,
all superditung was approved and VAT was spprafriately accountad Tor ‘H

G The courci assessed the sgrfican rsks o echieding its cbiecittves and reenved the 11-
adequacy of ereEngermants to manage thasa,

0O Theswrwal precapt reqursmant resulted fom an adequates budgatary procoess; progss 'i:i
agains! thie budgal was regulardy monitored; and mesnas wers BEpropiaie

E Expecited income was tully recetved. based on comect prices, property recorded and
promptty banked; and VAT was appropriabaty accoured for 1’:’.

F Paity cash paymards were progedy susoorted by receils, ol pefty cash eapencibure
wias aporoves] end YAT approprataly scoounted for ‘f.'!'-

5 Salades o emplcyese and alowances 1o mambsrs were paid in accordance with councl
approvals, and PAYE and NI nequirernens were properly applied. e

H Asset and ivestrents registers wene compiele and accurate snd properly maintained. g
I Penodic and yaar-end bank account reconciiations were propery camied out, b4

J Accounting statements prepanad during the year were prepered on the comect
accounting basis recapts and payrnants or incomes and expenditure], sgreed to the "-I‘:.I
cash ook, wene supported by an adequate awdlt tral from underying records, and
where appropniete debdors and crecitors wana propery recordsd, )

K Trust fumds (nciuding chamable) Th council mat ils resporsbiiies as 4 fnstes Tes Mo  Nol applicable

et

For any chner rek areas dantified by B councl il any ol risk areas Balow or on saparete sheats if nesded) adequate
Sonirnks exjeted

Name of person who carried out the internal audit Pwbs UM A7
Signature of person whe carried out the internal audit

“Mate: If the response is ‘no’ mmmmm%mmwm
weakness in controd identified (add separate sheets if needed).

WWMth@unﬁ%—mmnmmmmmmﬁ-
im this area and when it is next planned, mimhﬂﬂm Wﬁ.ﬂmw
ﬂWMIm ’E""F

i :-\... - E 2 5 '.‘W""
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